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The first line of your C3V file must have the headers: “category”, “description”, and “parent” as shown below...

In this example, “Kingdom” [on the second line of
thiz CEV file] is the top-most category and has no
entry in either the description (2“‘1) column or the
parent (3“1) column.

Phy
Class, ,PhyTum
order,,Class
Family, ,order
GEnus, , Family
Species, ,Genus

?um,:kingdom

So the 2™ line is *Kingdom, , *

Thizs C5V file should result in the following hierarchy of categories:

Eingdom
| - Phylum
|-Cclaz=
|-Order
|-Family
| -Genus=
| -Species




Admin Categories « u »

Browse Category
Cument category: Top
Cument Category 10 0

Add new category

Parent Top vj
Mame:

Description:

Assign permissions automatically: ¥

(recommended for best performance)

Save
Use the “Batch upload (CEV file): panel to select your 3V file (Step 1) and click

Batch upload (CSV file): & / then click the “Add” button. .

ttiDesktop\SEITELHEER
Objects in category Top

Name Type

No records found.
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Vour new categoties should now display in the Admin Categories sereen. Tritially,
the top-most cate gory may be the orly one that is wisible. T o see the aub-
categories, just click the triple greater-than symbols =557 that appear to the right
of each of your parent categoriesin the hierarchyy

Admin Categories « u »

Browse Category
Current category: Top =2 Kingdom
Current Category 1D: 91

.;i X - Kingdom ® x>

& X & Phylum ===

e X Class »>>

.'-_- b Order =>>

~'—- X Family »>>

ai- X o~ Genus >>>

@ x £ Species

& X & Safety

Add new category

Parent Kingdom -
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